Translation Brief

Requester: 

	
	Source Text
	Target Text

	Language
	
	

	Function
	
	

	Audience
	
	

	Time of Reception
	
	

	Place of Reception
	
	

	Purpose
	
	



Language and cultural bias in content or text form:

	
	Source Text
	Target Text

	Type of document/format
	
	

	Word count
	
	

	Text type
	
	

	Register/style
	
	

	Subject matter
	
	

	Ideas/Content
	
	

	Core Assumptions/Pre-suppositions
	
	

	Vocabulary/expressions
	
	

	Convention-Markings
	
	

	Illustrations/Italics
	
	

	Degree of Literalness
	
	



Other specific needs and requirements

1- Implications for Target Audience
[bookmark: _GoBack]
2- What is the desired response from the readers?

3- The one key thing to communicate

4- Where and how will the translated text be used?

5- Special instructions

6- Context/Setting Considerations




